
SPELLING OUT A NUMBER IN AN ESSAY

Should you write them out in words or leave them as numerals? A simple rule for using numbers in writing is that small
numbers ranging from one to ten (or one to nine, depending on the style guide) should generally be spelled out. Larger
numbers (i.e., above ten) are written as.

A number of specific rules for spelling out numbers are outlined in section 9. It is acceptable to use numerals
for the time of day. She broke the long jump record by 17 centimetres. The thief made off with twentydollar
bills. Sophie said there are ninety-nine reasons why she adores Justin Bieber, not ten. The Milky Way is
approximately  Do not add the word "dollars" to figures preceded by a dollar sign. When writing out numbers
over , you do not need to use a comma. Typically, people who write business or technical documents are more
likely to use numerals liberally, whereas people who write less technical documents are more likely to write
out the words for numbers. Patients expressed a desire to take the medication occasionally, but were hesitant
to pay the fifty-dollar fee. Correct: The circulation of library materials increased by 4. In technical writing
such numbers should always be written using numerals. Monday 20 April,  Always use the simplest way to
express large numbers. For example, Twenty-one kids in my class went on the school trip. Thankfully, when
using numbers in writing, you can count on a few conventions that apply to most situations; just be sure to
consult your specific style guide if one has been assigned. When using numbers in essays and reports, it is
important to decide whether to write the number out in full two hundred thousand four hundred and six or to
use numerals , Say you're working on a paper evaluating the importance of the local public library in your
community. For example, if your document uses numbers frequently, it is more appropriate for all numbers to
remain as numerals to ensure that usage is uniform throughout. Hyphenate all written-out fractions. Incorrect:
The library was built in the '50s. Again, consistency is the key. Contact Writing Numbers Except for a few
basic rules, spelling out numbers vs. Exercises Using Numbers. You might say there were "about a thousand"
people at a gathering, or that "one-quarter of the audience found it funny. Infrequent references to money read
best when written out as spelled-out numbers plus the word for the currency involved. When using
abbreviations for units of measurement in your writing, always express numbers as numerals. Basics It is
generally best to write out numbers from zero to one hundred in nontechnical writing. Six hundred and
thirty-five nuggets were discovered in the first day of the gold rush. There are occasions where combining
written numbers and numerals will clear up possible confusion. The idea is to write them the same way when
they are in the same sentence.


