
HOW CAN I WRITE A LETTER AND PRINT IT

I need to write a letter. I can't find a program for that. I have a DVD: TOTAL PC SOFTWARE SUITE. - 

Photo Credits. Serif fonts are usually easier to read than sans--serif. Good luck with typing your first letter!
Write your letter and click, "File" and "Save as" to name and save your file, typically to your desktop for easy
location later. Video of the Day Brought to you by Techwalla Brought to you by Techwalla References
Microsoft: Using WordPad About the Author This article was written by the It Still Works team, copy edited
and fact checked through a multi-point auditing system, in efforts to ensure our readers only receive the best
information. Serif fonts are fonts which have lines attached to the ends of letters. This is under the "Paragraph"
section of the toolbar. WordPad provides more formatting options than NotePad, the other included word
processor with Windows. Choose where you would like to save your letter My Documents or Desktop is best
and then choose a name for the file. Once you have finished typing your letter and have ensured it is saved,
you are ready to print. Step 7 Select a serif font. To write a letter in WordPad, you only need to format it
properly. You also need to insert paper into the loading tray. You can increase this to personal preference, but
it is usually ideal to stay below 2 inches. Most letters are justified left. Make sure you save the letter in case
you want to close your computer and come back to it later, or in case your computer experiences a fault and
shuts down before you have finished. This makes WordPad more ideal for a letter than NotePad. You will then
be shown the print settings, where you can change the number of copies you want to print 1 copy is the default
and the size of the paper you are printing onto A4 is the default. Make sure your printer is plugged into a wall
socket for power and is switched on, and that it is connected to your computer. You will also need a working
printer with ink cartridges. Follow these easy steps to help you type a letter and print it out: Go to the start
menu and select the program you will type your letter with from those listed above. A popular serif font is
Times New Roman. It can be used to create documents, such as a letter. Step 5 Click "OK. A sans-serif is a
smooth lettering without the line. To submit your questions or ideas, or to simply learn more about It Still
Works, contact us. Step 4 Set the "Margins" to at least 1 inch each. Once you are used to this, you can begin
typing letters printable direct to PDF or even direct to a fax machine.


